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JOB APPLICATION

Please complete electronically if possible.

	Position Applied for


	Department



	
	How did you hear of this vacancy?




1. Personal Details
	Title
	Surname
	First Names



	Address

	Telephone
Home:  ……………………………………………

Mobile:  …………………………………………...

Work:  ………………………………...…………..

May we use the work number to contact you?

Yes           (                       No              (
E-mail:  ……………………………………………



	National Insurance Number:



	Do you have the right to take up employment in the UK?

Yes           (                       No              (
You will be asked to bring with you proof of eligibility to work in the UK to interview if you are shortlisted. All work is subject to and conditional on the right to work in the UK


2. Education Records
	Dates (approx)
	Name of Secondary School/College/
	Details of qualifications/ Examinations taken
	Grade or Class

	From
	To
	University attended
	
	

	
	
	
	
	


3. Further Education, Professional Qualifications and relevant work related Training
	Qualifications Achieved and Grades
	Date

	
	


4. Employment History
Please start with current or last position.  If there are any gaps in employment, please state reason.  Please continue on a separate sheet if necessary.
	Dates (approx)
	Company
	Position and Key Responsibilities
	Reason for leaving

	From
	To
	
	
	

	
	
	
	
	


5. Have you previously worked or applied to work at Lucy Cavendish College?


Yes           (                       No              (
If Yes, please give details including dates and position:

6. Please note any other employment you would continue with if you were to be successful in obtaining this position.
	


7. Further Information (continue on a separate sheet if necessary) 
Please indicate how your experience, skills and abilities support your application for this position and why you are interested in it. Supply other information (including outside activities and interests) you consider appropriate in support of your application.
	


8. References
	Please give the names and addresses of two people who will provide a reference.  One of these referees should normally be your most recent employer. Please indicate below whether references may be taken up before your interview, and please ensure that you obtain your referees’ permission.  Neither referee should be a relative or friend.

	Name:

Position:

Company:

Address:

Telephone Number:

E-mail:

Do we have your permission to contact this referee prior to interview?

Yes           (                       No              (
	Name:

Position:

Company:

Address:

Telephone Number:

E-mail:

Do we have your permission to contact this referee prior to interview?

Yes           (                       No              (


9. When can you take up the appointment, if successful?

	


10. Please list current salary.
	


11. Criminal Convictions

 In accordance with the Rehabilitation of Offenders Act 1974, you are required to disclose any unspent convictions.  Convictions that are irrelevant to this position will not be taken into account.

Have you ever been convicted of a criminal offence which is not ‘spent’ as defined in the above Act?

Yes           (                       No              (
If Yes please give details of the date(s), offence(s) and sentence(s) passed:
The College undertakes Disclosure and Barring Service (DBS) checks for some positions if they involve contact with either children, young adults or vulnerable people.  You will be advised on this at interview stage.
12. Declaration (please read this carefully)

	1. I confirm that the information given including any supporting documentation is complete and correct and understand that if it is subsequently discovered that any statement is false or misleading, or that I have withheld relevant information, my application may be disqualified. If I have already been appointed, I may be dismissed
2. By applying for this role, you will provide personal data which the College will process in accordance with its data protection obligations and its Data Protection Policy. Please view our Privacy Notice for further information about how we process your personal data which is available on our website: www.lucy-cav.cam.ac.uk or by request to recruitment@lucy-cav.cam.ac.uk. 



Please send the completed form and accompanying documents as soon as possible and by the closing date to:

The HR Manager, Lucy Cavendish College, Lady Margaret Road, Cambridge, CB3 0BU or by email to recruitment@lucy-cav.cam.ac.uk  
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